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O 3amuTe NePCOHATBHBIX JAHHBIX PAGOTHUKOB.

1. Hacrosimum ITosioxenuem ompenensercs nop;mox HOJXy4YeHus1, 00paboTKU, XpaHCHNSI,
nepeiadl U JIo00ro JApPyroro HCIOJIb30BAHHS nepc0HaanI>1x JIAHHBIX pabOTHHKA, a TakKe
BCJICHHS €TI0 JIMYHOTO JeJIa B COOTBETCTBHH C pr,I[OBLIM 3aKOHOJIATENILCTBOM Poccuiickoit
Oenepanun. |

2. Iox nepcoHaNbHBIME TaHHBIMA PaGOTHHKA TIOHHMAIOTCS. CBEICHHS O daxrax, coObITHIAX
¥ OOCTOATENBCTBAX JKU3HM PabOTHHKA, MO3BOJSIONIHE HneHTn(bnquOBaTL €ro JHYHOCTh U
CoJZIepXKaIecs B JTMYHOM Jienne paboTHHKA 00 no,zmemamne BKITIOYEHHIO B €T0 JINYHOE JIEIIO B
COOTBETCTBMH ¢ HacTosimuM Ilonoxxenuem, ‘

3. PaGoromarenb B ImMIe pPyKOBOAWTENS OPraHH3aUMH JHO0 ero [IpEACTaBUTEID
O0€CIeunBaeT 3alUTy MEPCOHANBHBIX JAHHBLIX pa60THHKOB CoJepXKAINUXCsl B MX JIMYHBIX
Jienax, OT HENPaBOMEPHOTO MX HCIOJIb30BAHMS WK YTPATEL

4. PaGoTomarens OIpeaesieT JIUIl, KaK MPAaBHIIO, 13 4HCIIa paGOTHHKOB KampoOBOH CIIyKObI
OpraHM3alyy, YIOJIHOMOYCHHBIX Ha IIOJNYYEHHE, 00paboTKy, XpaieHue, Iepeaauy H Joboe
Jpyroe HCIOJIB30BaHUE NEPCOHAIBHBIX MAHHBIX pa60TprKOB H HECYIIMX OTBETCTBCHHOCTL B
COOTBETCTBMM C 3aKOHOZATEIHCTBOM Poccuiickoit d)ezxepamm 3a HapYyIICHHUE PEKUMA 3all{iTbI
9THX IEPCOHAIBHBIX JAHHBIX,

5. Ilpu momy4ennn, o6paGoTke, XpaHEHRU & nepeﬂaqe NEPCOHANBHBIX JAHHBIX PaOOTHHKA
KaJpoBas ciyx0a obs13aHa cOOTIOAATh CNELYIONHE TpeﬁoBaHH;{

a) 06paboTKa MEePCOHANBHBIX JAHHBIX PaGOTHHKA OCYIIECTBISETCS B NENSX 06CCIeUeH s
cobmonenus  Konerutymum Poccuiickoif ®ejiepamum, (efepalbHBIX 3aKOHOB M MHBIX
HOPMATHBHBLIX IIPaBOBBIX aKTOB Poccuiickoii (Dezxepaunn CONECHCTBHA pPAabOTHHKY B
OCYMIECTBICHUH TPYHOBOH JACATENLHOCTH, B 0OYyYSHHH ¥ JODKHOCTHOM POCTE, OBeCIedeHus
JIH9HOM Oe30macHOCTH pabOTHHKA M YIEHOB €ro CEMBH, a4 TaKXKe B IENIX olecrevyeHus
COXPaHHOCTH ~MPHHA/JIEKANICIO €My HMYIIECTBA W | HMYINECTBA OPraHW3alHH, YydeTa
Pe3yNBTATOB UCHOJIHEHHS UM JOJDKHOCTHBIX 00A3aHHOCTEH;

0) IepcoHaNbHBIE JAHHBIE CIEAYeT IONyYaTh ‘J'II/I‘IHO y pabotHuka. B ciyuae
BO3HHKHOBEHHS HEOOXOJMMOCTH TIONYYEeHUS l'IepCOHaJIBHBIX JNaHHBIX PabOTHUKA Y TpeThei
CTOPOHBI CIIEAyeT U3BECTUTH 00 3TOM pabOTHUKA 3apaHee, ‘nonqub €I'C IIICEMEHHOE COTJIACHE
U COOOIHMTH PaGOTHHKY O IENAX, IPeAHoNIaracMbIX I/ICTO'—IHI/IKaX H CHoco0ax MOoydeHus
IIEPCOHAIBHBIX IaHHBIX; :

B) 3alIpemacTcs IoIydarh, 06pabaTsBaTh U npno@maTL K JTUYHOMY Jeiy paboTHHKA, HE
YCTaHOBIIEHHbIE (eAepaIbHBIME  33KOHAMU HepCOHaJIbHBIe JAHHBIE O €r0 IOJHTHYECKUX,
PCIMIHO3HBIX M HMHBIX YOEXKICHHIX, WYaCTHOI )KI/I3HI/I YICHCTBE B  OOIIECTBEHHEIX
O0BEIMHEHHSX, B TOM YHCIIE B IPOQECCHOHANBHBIX coro3ax‘

I) OpH TOpPUHSATHH pELIeHHWH, 3aTparuBaroOIINX I/IHTepCCBI paboTHHKa, 3ampernaercs
OCHOBBIBATLCS HA €0 MEPCOHAIBHBIX JAaHHBIX, nonyquHHx HCKIIOYHMTENIBHO B PE3YNIbTATE MX
aBTOMATH3MPOBAHHOM 06pabOTKU HIIH ¢ HCIIOL30BAHEEM 3JIeKTp0HHLIx HOCHTETICIH;

1) 3aIUTa IEPCOHANBHBIX JAHHEIX paGOTHHKA OT HEIIPABOMEPHOI'0 UX MCTOJIb30BAHUS HUITH
yTpatsl 00ecHedmBaeTcs 3a CYET CPEACTB Opranu3aliiél B IOPSAKS, yCTAHOBIEHHOM
denepaIbHBIMU 3aKOHAMU; ‘ 1

€) Iepesiada IMePCOHANBHBIX JaHHLIX PabOTHHKA TpeTLeH CTOPOHE He J0IIycKaeTcs 0e3 ero
IIHCBMEHHOTO COITIACHs, 33 HCKIIOUCHHEM CIIy9aeB, yCTAaHOBICHHBIX (eIepalIbHBIM 3aKOHOM.



6. B nemix obecrneyenus sammrs [IEPCOHANBHBIX NAHHBIX, XPAHAIIHXCS B JMUHBIX JIEIaX
PabOTHHKOB, paGOTHHKY UMEIOT IIPaRo:

a) MONy4aTh MOJNHYI0 HHPOPMALHMIO O CBOMX NEPCOHANEHBIX NAHHBIX B 00paboTKe HTHX
JAHHBIX (B TOM YHCIIE ABTOMATHU3HPOBAHHOM);

0) oCymecTBISATH CBOGOAHBIN GecmmaTHL AOCTYII K CBOMM MEPCOHANBHBIM [{aHHEBIM,
BKIOYAA  NPABO 1IONy4aTh KOMHHM JIFOGOH 3almcH, COZEPXKAIICH NEPCOHANBHBIE TAHHBIE
PabOTHNKA, 32 HCKILIOYEHHEM CIIyYaes, IPENyCMOTPEHHEIX (ellepabHBIM 3aKOHOM,

B) TpeGOBaTh UCKIIOUYCHHS HIIH HCTIPAB/ICHHS HEBEPHBIX MM HEIOJIHBIX NEPCOHATBHBIX
AGHHBIX, & TAKKe NIAHHBIX, 00paGoOTAHHBIX ¢ HApyIICHHEM ®enepanpaoro 3akona. PaGoTHuK pu
OTKa3e paboTojaTeNs MM YHOJHOMOYEHHOIO MM JUNA  HCKIIOYUTh WIH  WCIPABHTH
TICPCOHANBHEIC NAHHLIE PAOOTHHKA MMEET NPABO 3asBUTH B MHCHMEHHOMN dopme pabotonaremo
HJIH YIIOJTHOMOYCHHOMY MM JIMIY O CBOEM HECOTTIACHH, 060CHOBAR COOTBETCTBYIOIIUM 06Pa3zoM
TaKoe Hecornacue. llepcoHalbHBIC NaHHBIE ONEHOYHOO XapakTepa padOTHHK HMCET IIpaBo
JIOMOJIHATD 3asBICHACM, BHIPXKAIOLIHM €T0 COGCTBEHHYIO TOUKY 3peHuUS;

I) TpeboBaTh OT paboTomATENs HIH YIOJIHOMOYCHHOTO MM JIMIA YBENOMIICHHS BCEX JIMIL,
KOTOPBIM paHee ObLIH COOBILEHB! HEBEPHBIE UM HEIOHEIE HEPCOHAIbHBIE JaHHbIE PabOTHHKA,
000 BCEX MPOM3BENCHHBIX B HUX H3MEHEHUSX I HCKIIIOYEHHSIX U3 HHX;

) 00XANOBATE B CYJ JIOOLIE HETIPaBOMCPHBIC NEHCTBUS WK Oes3aeiicTsre paboTonaress
I YIOIHOMOYEHHOTO MM JIHIIA 1IPH 06paGoTKe M 3aIlHUTe MepCOHATBHBIX JaHHBIX paboTHHKA.

7. PaGOTHHK, BHHOBHEIA B HapyeHHH HOPM, PEryJHpyIONHX mnoixydeHne, o6paborky,
XpanCHHE U TIepefay ICPCOHANBHBIX JAHHEIX JPYroro paGOTHHKA, HECET OTBETCTREH HOCTb B
COOTBETCTBUM ¢ DeACPaNbHBIM 3aKOHOM H IPYTHMH (enepanbHbME 3aK0HAM.

8. Pabotozmarens WM yIOIHOMOYEHHOE UM JHUIO BOpaBse mozaseprars obpaGotke (B TOM
ACJIe  aBTOMATH3MPOBAHHOM) IIepCOHANBHEIE NaHHBIE pPaGOTHHKOB npu  hopMHEpoOBaHHH
KaJ[poOBOTO pe3epna.

9. B nmuunoe jemo paGOTHHKA BHOCSTCS ero LICPCOHANBHBIC JAHHBIE W WHBIE CBENCHMS,
CBASAHHPIC C TOCTYINCHUEM Ha paboTy, OCYIICCTENEHHEM TPYZOBOH JCATENLHOCTH I
YBOJIBLHEHHCM M HEOOXOIUMBIE [19 06ECIIeUeH s esSTeIbHOCTH OpraHu3aIHH.

Jlmanoe neno paboTHIKA BeieTcs KanpoBoit ciyxk00i opranuzarmy.

10. Ilepconanbubie fanuble, BHECEHHBIE B JIMYHEIE Aena pabOTHHKOB, WHBIE CBEICHIS,
COACPKAIUCCS B JMYHBIX JeNaX PaGOTHHKOB, OTHOCATCS K CBEIEHMAM KOHQUICHITMAIIBHOTO
XapakTepa (3a HCKIIOYEHHeM CBe/IeHHH, KOTOpEIE B YCTaHOBICHHEBIX ()e/iepaIbHBIMU 3aKOHAMHU
CIly4asX MOTYT ObITh OIYGNHKOBAHBI B CPEICTBAX MACCOBOI MH(OpMANu), a B CIyyasx,
YCTaHOBJICHHBIX (DEAEPATBHBIME 3aKOHAMU U WHBIMH HOPMATHBHBIMH TPABOBLIMHA aKTaMH
Poccniickoit ®enepanumy, - x CBCICHUAM, COCTABIIAIOIIIM TOCYAAapCTBEHHYIO TaliHy.

11. K nuanomy neny paGotruka (eci oHo 3aBOJMTCS) IPHOOINAIOTCS:

a) IHCHMEHHOE 3asIBIICHHUE C TIPOCHEOH 0 HOCTYIICHAN Ha paboTy (eciu ecTs);

06) coGCTBEHHOPYYHO 3amONHEHHas W MOMNMCANHAS AHKETA YCTaHOBJIEHHOH (opMBI ¢
npuioxcHueM (ororpaduu (eciu ects);

B) JIOKYMEHTEI O HPOXOXICHHH KOHKYpPCa HA 3aMEICHHC BaKAHTHOMN JOJDKHOCTH (eciu
TPXIIANMH HA3HAYEH Ha JO/DKHOCTD IO Pe3yJIbTaTaM KOHKYpca);

I') KOIIUSI ITacIIopTa;

A) KOIWS TPYMOBON KHIDKKHM M JOKYMEHTa, IOATBEPXKIAIOIIETO MPOXOXKIECHAE BOCHHOIM
HJIM HHOH CITyKObI;

€) KONHH JIOKyMGHTOB 0 mIpo(hecCHOHATBHOM 00pa3oBaHuM, HPOQECCHOHANBHOIN
TICPCIIOATOTOBKE, MOBBINCHUH KBATH(YUKANKH, CTAXUPOBKE, NPUCBOCHHH YUYCHOH cCTermeHu,
YHYEHOTO 3BaHUS (€CIH TAKOBBIC HMEIOTCS);

K) KONMH peUICHUM O HarpaICHUH TOCYNApCTBEHHBIMA  HarpagaMH, NPHCBOCHHH
TIOHETHBIX, BOMHCKHX M CICIHANBHBIX 3BAHUMN, IIPHCYKICHHAH TOCYTapCTBEHHBIX IpeMuii (ecim
TaKOBLIE UMCIOTCH);

3) KOMKS NIpHKa3a paGoTONATEII O HA3HAYCHHH Ha AOJDKHOCTD WITH IIpHeMe Ha paboTy;

¥) SK3EMILIAP TPYAOBOTO JOTOBOPA, a TAKIKE 9K3EMIUISIPEI TUCBMEHHBIX J(OIIOIHUTEBHBIX
CoTyIalIeHU¥, KOTOPBIMH OQOPMILIIOTCS H3MEHEHHS U DOTIOJIHEHNUS, BHECEHHBIC B TPY/0BOIL
JIOTOBOD;



K) KOIMH IPHKA30B paBoTojaTeNs o 1epeBoAe¢ paboTHHKA HA HMHYIO JIOJUKHOCTB, 0O
BPEMEHHOM 3aMEINCHHH UM MHO JOKHOCTH

J1) KONHH JOKYMEHTOB BOHHCKOTO ydera (s BOGHHOOOS3aHHBIX W JIMII, TOJICIKAIIHX
TIPH3BIBY HA BOEHHYIO CIIyKOy);

M) KOIHsI IIPHKA30B 06 yBONLHEHHH paboTHHKA, 0 MPEeKPALIEHHH TPYLOBOIO HOrOBOPA;

H) aTTECTAI[MOHHBIH JIHCT PaboTHHKa, mpoIemero ATTECTALAIO, K OT3BIB 00 HCIIOMHEHUN
MM JIOJDKHOCTHBIX 00S3aHHOCTEH 3a aTTecTaOHHbIiT IIEPHOT;

0) KOIHMH MPHKA30B O TOOWpPEHNH PabOTHUKA, a TaKkKe O HANOKEHHH HA HEro
AUCHUILIMHAPHOTO B3BICKAHKST [0 €T0 CHSTAS HITH OTMEHbL,

II) KOIIMH IIPHKA30B 06 OTCTPaHEHUH paboTHHKA OT 3aHMMAEMOH JIOJKHOCTH MK paboThr;

P) JOKYMEHTEI, CBS3aHHBIE C odopmnenneM pomycka K CBEIICHUAM, COCTABJISIIOLIAM
TOCYAapCTBEHHYIO HIIM HHYIO OXPAHAEMYIO 3aKOHOM TaifHy, eCITH HCIIOIHEHHe o0s3aHHOCTEH TT0
3aMEIIAeMOii IOIDKHOCTH CBA3AHO ¢ HCIIOIB30BAHMEM TAKKX CBEJICHHIA;

¢) KOIIUS CTPAXOBOTO CBUAETENHCTBA 00S34TEILHOIO TIEHCHOHHOIO CTPaXOBAHMS,

T) KOIIHS CBHACTENBCTEA O IOCTAHOBKE HA Y4CT B HAJIOTOBOM OpraHe (U3HYECKOTO JIUIa
TI0 MECTY JHUTCIBCTBA Ha Tepputopun Poccuiickoii ®enepannu;

¥) KOIIHS CTPAXOBOT0 MEIMIMHCKOTO MOJHCA 005133TEILHOrO MEAUIIHHCKOTO CTpaxoBaHUs
IPaX/IaH;

17. B nnumoe meno paGoTHHKA BHOCHTCS Tarke IINCBMCHHbBIE OOBACHEHHS paboTHHKa,
CCIIM TaKue OOBACHEHHS JAHBI UM IIOCIIEe 03HAKOMIICHHSL ¢ JOKYMEHTaMHM CBOETO JIMYHOI'O JIeIA.

K nuunomy nemy paGortumka npuoGmarorcs umbie NOKYMEHTBL, IIPEyCMOTPEHHBIC
(enepanbHBIME  3aKOHAMH W MHBIME HOPMAaTHBHBIMU IIPABOBBIMH aKTaMH Poccuiickoii
Qenepanun.

18. JloxymeHThI, pHOGINEHHEIE K JITYHOMY JieNly pabOTHHKA, GPOLIIOPYIOTCS, CTPAHMITHE
HYMEPYIOTCS, K TMYHOMY JEITY MPHIIaTacTCs OIKCh.

Y4eTHrle faHHBIE pAGOTHHKOB B COOTBETCTBHH HNOPSJIKOM,  YCTAaHOBJICHHBEIM
ACHCTBYIOIMM 3aKOHOJATENLCTBOM PocCHiicKoi Oenepanum, XpaHATCS KampoBOH ciryx60it
OpraHu3alluy Ha SJICKTPOHHBIX HocuTensaX. Kampomas cnyx6a obecmeumsaer mx 3al[UTy OT
HECAHKIIMONMPOBAHHOT'O IOCTYIIA M KOIHPOBAHHS,

19. B obs3anHOCTH KampoBoit CIly>KOBI OPraHHU3aIlMH, OCYIIECTRISIONIEH BEACHNC JINTHEIX
Je]l pabOTHUKOB, BXOJUT:

a) NpUOOIIEHHe JOKYMEHTOB, YKA3aHHBIX B nyHKTax 16 u 17 macrosmero Iomoxenus, k
TUYHBIM Je)1aM pabOTHHKOB;

6) obecnedeHne COXPAHHOCTH JTHIHBIX /e pPabOTHHKOB;

B) obecreuyeHne KOH(PUICHIMATBHOCTH CBCIICHUIA, CONEPXKAMHUXCS B JIHYHBIX JIEIaxX
pabOTHUKOB, B COOTBETICTBHH ¢ denepantbubIM 3aKOHOM, JPYTHMH denepanbHbME 3aK0OHAMH,
HHbIMI HOPMATHBHBIMU [PABOBBIME aKkTaMH Poccuiickolt Menepanun, a Takke B COOTBETCTRHM
¢ HacrosmuM IomoxxeHuem;

T) O3HAKOMJIEHHE PAGOTHHKA C JIOKYMEHTAMH CBOETO IHIHOTO JeJ1a He peske OHOTO pasa B
TON, a TaKxe Mo Ipockbe paGOTHMKA W BO BCEX WMHEIX CltydasiX, ILpPeIayCMOTPEHHBIX
3aKOHOIATCNILCTBOM Poccuiickoii Denepaium.

20. PaGoTHHKH, YIOIHOMOYEHHbIC HA BEJCHHE W XPaHEHUE JIMYHBIX Jell JAPYTUX
PabOTHHKOB, MOTYT HpPHBIEKATHCS B COOTBETCTBHH G 3aKOHOJIATENILCTBOM  Poccuiickoit
Denepanny K JUCIUIUTHHAPHOH M HHOH OTBETCTBEHHOCTH 34 pasrnamrenue KOHQUISHIMaTBHBIX
CBEJICHUH, CONEPKAIUXCSA B YKA3aHHbIX JIHIHBIX ACIax, a TAKKE 32 HHbIC HAPYHICHHS ITOPAIKA
BEIICHHS INIHEIX JIE]l PAOOTHHKOB, YCTAHOBIEHHOTO HACTOSIIM I10JI0MKEH HEM,

21. JInumeie nena paGOTHHKOB, YBONEHHEIX U3 OpraHu3anyy, XpaHATCA KaJpoBo ciryxGoi
opranusanuu B TedcHHe 10 ner co muA yBombHeHms paboTHHKa, IOCKe 9ero mepemaiorcs B
apxuB,



